To post to your collaborative blog, you will first need to log-in to WordPress to access your group’s blog (see instructions below).  Then, you can post an entry (see instructions below).

Instructions for Log-In to WordPress
1. Go to the website http://wordpress.com
2. On the left side of the screen, you should see a place for you to type your “Username” and “Password.”  

3. Press the “Login” button.

4. Once logged-in, you should see your group’s blog listed in a box on the left side of the screen, under “Your blogs.”

5. To post an entry, follow the instructions below.

Posting an Entry to Your Collaborative WordPress Blog

1. Log-in to WordPress using instructions above.

2. Click on your group’s blog title listed under “Your Blogs.”  This will bring you to what’s called the “Dashboard.”

3. There are 2 ways to compose a new entry to post to your collaborative blog:
a. On the right side of your “Dashboard” you can use the “Quickpress” box.  Use the top box to type a title for your entry, then type your entry in the content box.  You can skip the tags box.  Hit the blue “publish” button to post your entry.  Note:  Don’t worry about saving a draft, just go ahead and publish.

b. On the top, right corner of your “Dashboard” you can press the “New Post” button, and it will open a new screen with a bigger textbox for you to type your entry.  Again, there’s a box for your title, and a box for the content of your entry.  After that, hit the blue “Publish” button on the far right side of the screen.   Again, no need to save a draft.

4. To see your blog after publishing, look in the top, left corner of your screen, and click the title of your blog where it says “visit site.”  This will show you your blog, and your post should be there soon, if not immediately.

5. To get back to the “Dashboard” press the “Dashboard” button in the top, left corner.

6. To Log-Out of WordPress use the drop-down menu in the top, left corner of the screen under “My Account.”  Then you can click log out. 
To Edit or Delete a Blog Post Entry (if you make a mistake or want to change something)

1. Log-in to WordPress using instructions above.  Get to the “Dashboard” of your blog.

2. From the Dashboard, you will see on towards the left half of your screen a box titled “Right Now,” “At a Glance.”  Below that you will see “Posts” with a number next to it.  Click on “Posts.”

3. You will be brought to a screen titled “Edit Posts” and you will see a list of all the posts to your blog (both ones you posted and ones that your group members posted).  

4. Move your mouse over the post that you want to edit or delete.  Below the title, you will see options pop up to “edit” or “delete.”  Use whichever you need.  When editing, you need to hit the blue “Update Post” button to re-post your entry to the blog.
